Support Coordination Team Meeting Record

Meeting date: 




Attendees: 

(Jacinta B 
(Dee C 
(Ellyce H 
( Jenny A
	Staff Welfare – issues and concerns:


Case list being presented by: 

(Jacinta B 
(Dee C 
(Ellyce H 
( Jenny A
Checklist for Staff Member presenting Case list:
1. Conflict of Interest – 
a. New instance/s identified    Yes / No
If yes, details of Staff & relationship & client 


















b. Has Conflict of interest been declared to client/Carer/Nominee?
Yes / No / NA
c. To Mgr?  Yes / No Mgr name: 








2. SCF-13 Info & Summary - Updated with changes to providers
Yes / No
3. SCF-05 Goals and Actions updated
Yes / No
4. Service Bookings confirmed in PRODA or SoS sent to Plan Manager
Yes / No
	Meeting Discussion notes/ Action required
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